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Where we are instructed to manage your property we require you to complete the remainder of this document and return it to us as soon as possible. 

Property to be Managed

	Address

	 

	 

	
	Postcode
	

	TEL NO 


	Council Tax Band 
	 


Lender

	Name

	Address

	 

	 

	
	Postcode
	

	TEL NO 

	MORTGAGE ACCOUNT NO 
	


Your lender's written agreement is always required for each tenancy and any extension of a tenancy. You must apply for written authority and comply with any conditions your lender attached to his/her consent before the tenancy can be completed.

Leasehold Properties

If the property is a leasehold property please give details of who is responsible under the lease for major repairs, etc., and who should be contacted concerning these. You may also need to obtain your freeholder's or superior landlord's agreement to the tenancy.

	NAME OF PERSON TO CONTACT
	 

	NAME OF FREEHOLDER I SUPERIOR LANDLORD 
	 


	Address

	 

	 

	
	Postcode
	

	TEL NO 


 

 

OFF PEAK CIRCUIT                                      YES/NO

CENTRAL HEATING (Gas/Oil/Electric)               YES/NO
Services Available 

ELECTRICITY 
YES/NO 

GAS 
YES/NO 

TELEPHONE 
YES/NO 

Please advise of the location of the following items: 

	

	

	

	

	


MAINS WATER TAP FUSE BOX ELECTRICITY METER GAS METER 

SECURITY SYSTEM (and code, if applicable) 

 
 

 

Guarantees

	1
	2
	3

	4
	5
	6


 List any items under guarantee and enclose copies of guarantees

Appliance Maintenance Agreements 

	

	

	

	

	


ITEM'S MAKE AND MODEL NO 

(E.g .. cooker, refrigerator, security system, etc.) 

SERVICED BY 

CENTRAL HEATING SERVICED BY 

CONTRACT NUMBER FUEL/OIL SUPPLIED BY 

 

 

 

 

NOTE: Under the Gas Safety (Installation & Use) Regulations 1994 we will arrange an annual inspection of gas pipework, services and appliances by an approved 'CORGI' registered contractor at your expense. 

· We must see any existing safety certificate before our management commences. 

REPAIRS 

· Under the Furniture and Furnishings (Fire) (Safety) Regulations 1988 (as amended) please note all furnishings in rented property mustat all times comply with the legislation (you have already been provided with a copy of the guide-lines on the Regulations) 

You authorise us as your agent to spend up to £ 75 on repairs on a single item without reference to you. However, you may authorise us to spend up to a higher limit - please specify (£ ________
	1

	2

	3


	NOMINATED REPAIRERS


ELECTRICAL APPLICANCES 

The safety of all electrical appliances designed to operate using the mains is controlled by regulation. This will include, for example, electric fires and heaters, electric blankets, hairdryers, cookers, refrigerators, washing machines, lamps and record players. 

Any electrical appliance you supply or offer to supply must be safe. This means it must be constructed in accordance with good engineering practice. It must not present a danger either to the user, domestic animals or the property which it is used in. 

 WHAT SORT OF DANGERS MUST BE CHECKED FOR? 

· Inadequate insulation and/or earthing. 

· Accessible live parts. 

· Inadequately guarded moving parts. 

· Excessive temperatures. 

· Dangers caused by arcing or radiation. 

· Worn cables or flexes. 

These are only examples taken from a long list of complex requirements. You may also be required to provide information on the safe operation of an appliance that you supply. 

WHAT SHOULD YOU DO? 

Your local Trading Standards Office can advise you on the types of appliances covered by safety standards. However, only a competent electrical engineer can tell whether or not a particular appliance is safe. 

YOU ARE STRONGLY ADVISED TO HAVE ALL ELECTRICAL ITEMS PROPERLY INSPECTED BEFORE YOU OFFER THEM FOR SUPPLY

Please list all gas and electrical appliances which are to be included in future tenancies. (E.g. Boilers and water healers, fires and room heaters, kitchen appliances, electric showers and smoke alarms.) 

	Type of Appliance
	Model

	
	


 Insurance – BUILDINGS
	Insurance Company

	Address

	 

	 

	
	Postcode
	

	TEL NO 


 

 

 

	POLICY NUMBER 
	 
	SUM INSURED 
	 


 

	RENEWAL DATE 
	 


Insurance – CONTENTS

	Insurance Company

	Address

	 

	 

	
	Postcode
	

	TEL NO 


	POLICY NUMBER 
	 
	SUM INSURED 
	 


	RENEWAL DATE 
	 


You must advise your insurers of the tenancy. Failure to do so may invalidate your policy. Please check that your cover is adequate.

Tax Advisor 

	Name

	Address

	 

	 

	
	Postcode
	

	TEL NO 


 Solicitor

	Name

	Address

	 

	 

	
	Postcode
	

	TEL NO 


PLEASE NOTE: If legal action should be required for any reason (e.g. non-payment of rent) it may be necessary for you to instruct a solicitor. If you do not have a solicitor we can recommend one who will act for you if the need arises.

Assistance
	Name

	Address

	

	

	
	Postcode
	

	KEY HOLDER YES / NO

	TEL NO (home) 
	TEL NO (business)


 

 

 

 

 

 

Emergency Contact

	Name

	Address

	

	

	
	Postcode
	

	TEL NO (home) 
	TEL NO (business)


 

 

 

 

 

Does Emergency Contact have Power of Attorney              YES / NO 

 

 

 

 

 For Office use only

	Landlord reference:
	Property Reference:

	Management File:
	Date:

	 
	 


 

 

 

 

 

FULL NAME(s) OF OWNER(s) 

	 

	 

	 


CORRESPONDENCE ADDRESS

	Name

	Address

	

	

	
	Postcode
	

	TEL NO (home) 
	TEL NO (business)

	FAX NO
	MOBILE NO

	EMAIL
	


	TYPE OF TENNANT PREFERRED 


FULL ADDRESS OF PROPERTY TO LET

	Address

	

	

	
	Postcode
	


COMMENCEMENT DATE ____________________ INITIAL ASKING RENT £_________________ per WEEK / MONTH

INVENTORY TO BE ARRANGED BY BACONS PROPERTY MANAGEMENT YES / NO

APPROXIMATE LENGTH OF TIME PROPERTY WILL BE AVAILABLE FOR (please tick)

	6 months only
	6 months plus
	3 years plus


PAYMENT OF RENT – BANK BUILDING SOCIETY DETAILS

	NAME OF BANK / BUILDING SOCIETY

	ADDRESS

	 

	 

	ACCOUNT NAME

	ACCOUNT NUMBER
	SORT CODE ____-____-____


· I/We confirm that I am / we are the owner(s) of the property to be let. 

· I/We are able to enter into this agreement. 

· I/We instruct Bacons Property Management to provide property management services on the basis of the terms of business, a copy of which I/We have received. 

· I/We authorise Bacons Property Management to act on my/our behalf and to sign the tenancy agreement and any other documents on my/our behalf. 

· I/We confirm that I am/we are in receipt of written guidelines on "The Gas Safety (Installation and Use) Regulations 1994" and "The Furniture and Furnishings (Fire) (Safety) Regulations 1988 (as amended)" and will comply with my / our obligations under these regulations. 

	SIGNED
	DATE

	SIGNED
	DATE

	SIGNED ON BEHALF OF BACONS PROPERTYMANAGEMENT
	

	SIGNED
	DATE
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Managing Agents are now required by law to request Verification of Identity from new clients. Can you please therefore let us have one document from each of the following categories 

Personal Identity

· Current signed passport 

· Residence permit issued by Home Office to EU Nationals Current UK photocard driving licence 

· Current full (not provisional) old style driving licence Benefits Agency Book or original notification letter 

· Inland Revenue Building industry Sub Contractors Certificate (with 

· photograph) 

· Inland Revenue Tax Notifications Firearms Certificate 

Address

· Electoral register confirmation 

· Utility bill (NOT a mobile phone bill) 

· Current year local authority tax bill 

· Current UK photocard driving licence (if not already used) 

· Current Full (not provisional) old style driving licence (if not already used) 

· Bank, building society statement, etc showing address 

· Most recent mortgage statement from a recognised lender 

· Local council rent card or tenancy agreement 

· Benefits Agency Book or original notification letter (if not already used) 

· Solicitor's letter confirming recent house purchase (provided previous address verified as well) 

 

 

 

 

 

 

 

 

 

 Copies of documents are acceptable, but wherever possible these should be certified using the words "original seen" (and where appropriate, "good likeness of applicant"), by a UK lawyer, banker, FSA approved person, another RICS member, MCCB regulated individual, accountant, teacher, doctor, minister of religion, or post/sub post master
